OFFICE OF THE GOVERNMENT CHIEF INFORMATION OFFICER
(Civil Service Vacancies)

Analyst/Programmer 11

How to Apply:
All applications must be submitted on or before 20 November 2020 (Friday) at 6:00 p.m. Hong Kong Time.
Applicants may —

(a) make on-line application through the Civil Service Bureau’s website at www.csh.gov.hk; or

(b) send the completed application form [G.F. 340 (Rev. 3/2013)] [Note 8] by post / by hand to the Appointments
Section, Office of the Government Chief Information Officer, 15/F, Wanchai Tower, 12 Harbour Road, Wan
Chai, Hong Kong, in a sealed envelope clearly marked “Application for Analyst/Programmer II”. For
submission by post, the postmark date on the envelope will be regarded as the date of application. To avoid
delayed or unsuccessful delivery of mail items, please ensure that the correct address is clearly printed or
written on the envelope and sufficient postage has been affixed before posting. Mail items bearing
insufficient postage will not be delivered to this Office and will be returned to the sender or disposed of by the
Hongkong Post, where appropriate. Applicants will bear any consequences arising from paying insufficient
postage.

If applications are late or incomplete, or not made in the prescribed form [G.F. 340 (Rev. 3/2013)], or submitted by
fax or by e-mail, such applications will not be considered.

In addition, applicants must also submit the following supporting documents of gualification on or before 27
November 2020 at 6:00 p.m. Hong Kong Time through the GovHK’s website at
https://eform.one.gov.hk/form/ogc008/, or by post / by hand to the above address in a sealed envelope clearly
marked “Application for Analyst/Programmer II” -

(a) copies of degree certificates;
(b) copies of official transcripts; and

(c) copies of transcripts of studies / academic results (if applicants are going to obtain the requisite academic
gualification stated in the “Entry Requirements” [Item (a)] above within the 2020/21 academic year).

For submission of supporting documents of qualification by post, the postmark date on the envelope will be
regarded as the date of submission.

For submission of supporting documents of qualification by post / by hand, applicants’ full name and the on-line
application number (only for candidates who submitted on-line application) should be quoted on the copies of the
supporting documents.

If the required supporting documents are not submitted, or submitted after 27 November 2020 at 6:00 p.m. Hong
Kong Time, or are insufficient, such applications will not be considered.



Applicants are encouraged to provide their e-mail addresses on the application forms. Upon successful
completion of the on-line application through the Civil Service Bureau’s website, applicants will receive an on-line
application number and an acknowledgement of receipt electronically. For on-line submission of supporting
documents of qualification through the GovHK’s website, applicants will receive an acknowledgement of receipt at
the e-mail address they provided after successful completion of submission. Acknowledgement of receipt of

applications and supporting documents sent by post / by hand will also be made electronically to the e-mail address
if provided on the application form.

For enquiries, please send to Appointments Section, Office of the Government Chief Information Officer, 15/F,
Wanchai Tower, 12 Harbour Road, Wan Chai, Hong Kong, or call 2582 4482, or e-mail to “appts@ogcio.gov.hk”.
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